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	AMMINISTRAZIONE CENTRALE
AREA XXXXX XXXXXXXXXX
UFFICIO XXXX XXXXXXX XXXXXX XXX

	[image: rombo] UNIVERSITÀ DEGLI STUDI DI PADOVA	





Date _____________________


REQUEST FOR SMALL EXPENSES REIMBURSEMENT



COMPANY:	_____________________________________________________________________


ITEM:	_____________________________________________________________________

	_____________________________________________________________________

	_____________________________________________________________________	


[bookmark: _GoBack]ITEM TO BE INVENTORIED:   YES/NO ______

AMOUNT: 	___________________________________________________________________

	
APPLICANT’S NAME AND SURNAME: __________________________________________________


APPLICANT’S SIGNATURE: ____________________________________________________________


MANDATORY INFORMATION	RESERVED FOR THE ADMINISTRATION

Reg. n. __________ del __________  ID dg _______________


COGE n.  _______________  del _______________________


COAN n. _______________  del  _______________________


CONTO COAN _____________________________________


Ordinativo n. ____________  del _______________________





It is stated that the expenditure is congruent and relevant to the project / macroactivity:

_________________________________

Person in charge of the fund’s authorization


_______________________






















Department Secretary’s authorization: ______________________________



2
Dirigente: (nome e cognome)………….. …………………………………………tel. ….............. e-mail …………
Responsabile del procedimento amministrativo: (nome e cognome)………… tel. ………… fax  ……  e-mail ………… 
Riferimento da contattare:  tel. ………………………… e-mail………………….
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